
 

Health & Safety Bulletin 
Simcoe County Elementary Occasional Teachers  

www.sceot.org 

Section 28 includes 
duties of the workers: 

 
-‐ working in 

compliance with the 
Act and Regulations; 

-‐ reporting to the 
employer or 
supervisor any known 
work hazards; and 

-‐ refrain from using or 
operating any 
equipment, or 
working in a way, that 
may endanger any 
worker 

The Occupational Health and Safety Act 
outlines the duties of the employers and 

the workers. 

 Section 25 of the OHSA outlines the duties of the 
employers. Among them: 
-‐ taking every precaution reasonable in the 

circumstances for the protection of workers; 
-‐ acquainting a worker or supervisor with any 

hazards in the workplace; 
-‐ providing information, instruction, and 

supervision to protect the health and safety of 
workers; 

-‐ establish and maintain a Joint Health and Safety 
Committee; 

-‐ posting in every workplace a copy of the Act 
and any explanatory material prepared by the 
Ministry of Labour; and 

-‐ providing health and safety training for all 
employees including WHMIS training 

F A L L  2 0 1 4  

QUESTIONS? 
Contact: 
Robyn Ewert  
SCEOT Health and Safety Rep 
healthandsafety@sceot.org 

Take	  this	  newsletter	  with	  you	  to	  
every	  assignment	  and	  review	  it	  
often	  -‐	  it	  well	  help	  you	  work	  safe	  

AND	  smart 



 

Unsafe Work 
You also have the right to refuse to do 
unsafe work if you have reason to believe it 
puts you or a fellow worker in danger.  

Joint Health and Safety Committee 
The JHSC makes recommendations to the 

board to improve health and safety as well as 
identifying potentially hazardous situations in the 
workplace. As your health and safety representative, I 
sit at the table of the JHSC at monthly meetings in 
order to make sure that the health and safety interests 
of OTs are being advocated.  

Reprisal  
 
It is against the law for your employer or supervisor to 
punish you in any way for doing what the OHSA says 
or for asking your employer or supervisor to do what 
the OHSA expects them to do. They also cannot 
threaten to punish or fire you for doing these things. 
This is called a reprisal. Keys  

 - You need to be given keys to your 
classroom during the instructional day. If you 
are not receiving them, please email 
healthandsafety@sceot.org 
- Please refer to Memo 151 from February 8, 
2012 from scdsb.on.ca  

Allegations: Reminder  
If allegations or an investigation are a topic 
of concern with you… please state “I am 
willing to co-operate BUT I am unable to 
comment until I have contacted Federation 
and Legal Counsel.” 
Do not say or write anything, even if the 
Principal states that it is part of Board 
Policy. 

- Make sure you are not signing 
off on an entire binder 

- You need to be given safety 
plans only for those students 
you are teaching during the 
assignment you have accepted 
in SCARRI 

- Best practices are in the works 
to ensure consistency across 
the Board- until finalized please 
ensure that the above are being 
adhered to  

- If this is not happening please 
email 
healthandsafety@sceot.org 

 

Safety Plans 



 

 

KNOW YOUR FORMS 
  
There are four ways to report workplace violence and serious 
student incidents 
 
Workplace violence under the Occupational Health & Safety Act 
(OHSA) 
Aggressive Incident reporting form available to submit online 
Form A4071-1 
On a cautionary note, be sure the incident being brought to light 
when completing this form relates to you personally, ie: you are 
the victim 
 
PPM 144: Bullying Prevention and Intervention 
http://www.edu.gov.on.ca/extra/eng/ppm/144.pdf 
*Safe Schools Incident Reporting Form 
 
PPM 145: Progressive Discipline and Promoting Positive Student 
Behavior 
http://www.edu.gov.on.ca/extra/eng/ppm/145.pdf 
*Safe Schools Incident Reporting Form 
 
Provincial Model for a Local Police/School Board Protocol 
http://www.edu.gov.on.ca/eng/document/brochure/protocol/pro
tocol.html 
http://www.edu.gov.on.ca/eng/document/brochure/protocol/loc
prote.pdf (pdf) 
  
We also have a Work Refusal Form  
HS 02-03 (available on scdsb.on.ca) 
 
WSIB: www.wsib.on.ca (form 6 available for download on this site) 
Make no mistake, the decision to fill out a form is 
yours and yours alone! 
In cases of assault, you have the right to call 911. 



 

 

ETFO PRS Matters Bulletin 
Changes to the Safe Schools Act 

Bill 212: What you Need to Know 

Introduction 
Bill 212 comes into effect on February 1, 2008.  It modifies the existing system of 
suspension and expulsion of students while keeping elements of the existing 
discretionary and mandatory suspensions in the Education Act.  The list of 
infractions that may lead to suspension will now include bullying - an important 
step in achieving safe schools.  The new system builds in flexibility and 
progressive consequences for infractions, and provides students with programs 
while suspended and expelled.  Lastly, Bill 212 changes the decision making 
structure so that teachers no longer have the authority to suspend.  
Policy/Program Memoranda 
Four key Policy/Program Memoranda (PPM) have been issued to assist school 
boards in implementing these programs. They require boards to develop and 
implement policies, with teacher input, on progressive discipline, bullying 
prevention and intervention.  Policies should include a comprehensive definition of 
bullying and cyberbullying.  Once developed, boards must communicate these 
policies to everyone in the school community. 
These memoranda are available on the Ministry of Education’s website 
at:  http://www.edu.gov.on.ca/extra/eng/ppm/ppm.html 
POLICY/PROGRAM MEMORANDUM NO. 141 
This PPM deals with school board programs for students under 
suspension.  Boards are expected to provide homework packages for students 
who have been suspended for less than six days.  In the case of long-term 
suspensions (six days or more), boards must offer at least one program for 
suspended students.  Boards must encourage suspended students to participate 
in these programs, but boards cannot compel student participation. 
A Student Action Plan (SAP) must be developed for every student on a long-term 
suspension who commits to attend a suspended student program.  The SAP will 
outline the objectives for students and be tailored to meet the student's specific 
needs. 
It is ETFO’s position that programs for suspended students must be provided by 
certified teachers. 
POLICY/PROGRAM MEMORANDUM NO. 142 
This PPM deals with school board programs for expelled students.  Boards are 
required to either: 
• provide at least one program for students who have been expelled from all 

schools of the board, or; 
• assign a student who has been expelled only from his or her school to another 

school of the board. 
• Boards must encourage expelled students to participate in these programs, but 



 

 

 
POLICY/PROGRAM MEMORANDUM NO. 144 
This PPM deals with bullying prevention and intervention.  Bullying has been 
added to the list of infractions for which suspension must be considered.  Bullying 
is defined by the Ministry as: 
“…a form of repeated, persistent, and aggressive behaviour directed at an 
individual or individuals that is intended to cause (or should be known to cause) 
fear and distress and/or harm to another person's body, feelings, self-esteem, or 
reputation.  Bullying occurs in a context where there is a real or perceived power 
imbalance.” 
Board policies must include several statements regarding: 
• the adverse effects of bullying on students 
• that bullying will not be accepted in any circumstance (including online) where it 

will have a negative impact on the school climate 
• a prevention strategy which includes expectations for appropriate student 

behaviour; 
• teaching strategies that reflect prevention policies 
• procedures for students to report bullying incidents safely and in a way that will 

minimize the possibility of reprisal   
• support for students who have been bullied, have bullied others, and those 

affected by observed bullying 
Each school is required to have a “Safe School” team in place that is responsible 
for school safety.  This role can be assumed by an existing school committee that 
meets the requirements outlined in this memorandum.  Release time should be 
provided.   
 
POLICY/PROGRAM MEMORANDUM NO. 145 
This PPM deals with progressive discipline and the promotion of positive student 
behaviour.     The discipline imposed for inappropriate behaviour should be both 
corrective and supportive.  Schools are to utilize a range of interventions, 
supports, and consequences that include learning opportunities while helping 
students to make good choices.  These include meetings with parents, conflict 
mediation, peer mentoring, and/or a referral to counselling.   In addressing 
inappropriate behaviour the following should be considered: 
• the particular student and circumstances 
• the nature and severity of the behaviour 
• the impact on the school climate 
Board policies and procedures on progressive discipline must include several 
specific elements outlined in PPM No. 145.   
 
 
 
 



 

 

  

Tips for Teachers 
• Release time should be provided if you are asked to prepare generic packages 

for suspended students (writing teams) and to help develop school policies. 
Members should not be required to prepare homework packages, student 
action plans, or policies on their own time in addition to their usual 
workload. 

• Every substantiated incident of bullying should be documented on the OSR via a 
Violent Incident Report and be raised with the principal.  There should be 
clear and prompt consequences for students who bully teachers or others in 
the school community. 

• The board should provide the details of the changes to the school board's policy 
regarding bullying.  Any policy should include a prohibition against students 
bullying teachers or others in the community. The policy should include all 
of the information set out in the PPM materials. There should be an 
appropriate and clear investigation procedure in the policy. 

• If you are aware of student conduct occurring outside of school hours that may 
impact the school environment, raise it with the principal so that a decision 
can be made about suspending the student. This could include personal 
attacks against teachers or students via electronic means such as Facebook, 
"blogs" or other internet sites. 

• You may be asked for input into the educational materials or notices to students 
and parents in the school community about increases in bullying of teachers 
and students, the gravity of such conduct, and the consequences that will 
result from engaging in it.  Release time should be provided. 

• Training on new policies must be provided for all teachers, and the training 
should be done during paid release time. 

 
 
 
For additional information contact your ETFO local office or staff in 
Protective Services at 416-962-3836 or  1-888-838-3836. 
 
The above was taken directly from 
http://www.etfo.ca/AdviceForMembers/PRSMattersBulletins/Pages/Changes%20To%20The%20Safe%
20Schools%20Act.aspx 
 


